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2011 CHAPTER ANNUAL REPORT
Chapter: ___________________________________________________________________________________

Person Submitting the Report:  _________________________________________________________________  

The following questions refer to the activities of your Chapter during the 2011 Association year. When the response is in the affirmative and additional details and explanation are requested, briefly provide written information on a separate piece of paper and attach it to this report form.  Reports must be submitted by 1 December 2011.  Please send samples of any Chapter brochures or other printed materials. Thank you.

A.
ADMINISTRATION 

1)
Does your Chapter offer any type of leadership training for officers and/or committee chairs beyond the training provided at Leadership Summit?



(
Yes, please explain     




(
No

____________________________________________________________________________________
____________________________________________________________________________________
2)
Is your Chapter having difficulty finding officers?


(
Yes, please explain
 



(
No
____________________________________________________________________________________

____________________________________________________________________________________          



3)
Does your Chapter have a policy and procedures manual?

(
Yes     






(
No


Date of last revision   _____________



4)
Does your Chapter have a strategic plan?


(
Yes     






(
No


Date of last revision  _____________




5)
Does your Chapter conduct a membership needs survey?

(
Yes, please explain     




(
No

____________________________________________________________________________________

____________________________________________________________________________________



6)
Does your Chapter collaborate with any other information related groups?


(
Yes, please explain     




(
No

____________________________________________________________________________________

____________________________________________________________________________________


7) Where are your archives housed?  ________________________________________________________

Is there a signed archives agreement?
(
Yes

(
No

B.
FINANCE
1)
Does your Chapter have a fund raising campaign?


(
Yes, please explain     




(
No

____________________________________________________________________________________

____________________________________________________________________________________             

2) Does your Chapter support the travel expenses for your leaders at Leadership Summit and Annual Conference?


(
Yes






(
No


If yes, how much do you budget for each of these expenses? (Please answer with dollar amount.)
Leadership Summit
____________
       


Annual Conference
____________

3)
Does your Chapter have an investment policy?

(
Yes, please explain     




(
No

____________________________________________________________________________________

____________________________________________________________________________________             

4)
Does your Chapter have an expense reimbursement policy?

(
Yes, please explain     




(
No

________________________________________________________________________________________________________________________

____________________________________________________________________________________






5)
Does your Chapter have a budget?

( 
Yes, please attach




(
No
6)
Does your Chapter report financials monthly?


(
Yes, to whom?





(
No

____________________________________________________________________________________

____________________________________________________________________________________
7)
Does your Chapter report financials quarterly?

(
Yes, to whom?





(
No

____________________________________________________________________________________

____________________________________________________________________________________
C.
COMMUNICATIONS
1)
Does your Chapter produce any brochures?


(
Yes, what is target audience?     


(
No


(
Organizational decision makers/bosses



(
Prospective members



(
Sponsors/vendors/advertisers (fundraising)



(
General purpose

2)
Does your Chapter publish a newsletter/bulletin?



(       Yes, print only




(
No



(       Yes, web based only



(       Yes, both print & web based


How often:  
( annually
( twice

( three times

( quarterly

( Other: ________________________________________________________________
3)
Does your Chapter publish a membership directory?


(
Yes, print only





(
No

· Yes, web-based only
· Yes, both
4)
Does your Chapter exhibit at meetings of other library or non-library related groups?


(
Yes, where did you exhibit?
     


(
No


(
At other library/info science meetings



(
At other business/professional meetings



(
At a career program for students



(
Other:
_________________________________________________________________


5)
Who has access to your discussion list?

· Unit Members only

· SLA Members only

(
Members and Non-members

(
Other (please specify): ___________________________________________________________

6)
Does your Chapter allow job opportunity postings on discussion list?


(
Yes, who is permitted to submit the job posting?

(
No
· Members only

· SLA Members only

· Members and Non-members

(
Others (please specify): __________________________________________________________

7)
Does your Chapter provide a job posting service, separate from your discussion list?


(
Yes; is there a charge to employers for posting a job?
(
No



(
Yes; how much ($)? _______________________________________________________


(
No

8)
If your Chapter does provide a job posting service separate from your discussion list, who has access to the job postings?

· Unit Members only

· SLA Members only


(
Members and Non-members


(
Other

D.
PROGRAMS
1)
Please list all the programs and meetings your Chapter has sponsored or co-sponsored:


___________________________________
_____________________________________


___________________________________
_____________________________________


___________________________________
_____________________________________

2)
Using your best estimation, what percentage of your members attends meetings or programs? 


( fewer than 20%
( 20%-40%
( 41%-60%
( 61%-80%
( 81%-90%
( >90%

Has this percentage increased or decreased from last year?


(  Increased        %     
(  Decreased        % 

(  No change

3)
Does your Chapter have any subunit, such as a section or networking group?


(
Yes (please list and provide a description)  
(
No


           ____________________________________________________________________________________

____________________________________________________________________________________
E.
MEMBERSHIP
1)
Does your Chapter have a membership committee?

(
Yes     






(
No

2)
Does your Chapter have a membership recruitment plan?

(
Yes, please explain    




(
No

____________________________________________________________________________________

____________________________________________________________________________________
3)
Does your Chapter have a membership retention plan?

(
Yes, please explain    




(
No

____________________________________________________________________________________

____________________________________________________________________________________
4)
Does your Chapter follow-up on lapsed members?

(
Yes, please explain     




(
No



____________________________________________________________________________________

____________________________________________________________________________________
5)
Does your Chapter have a new member reception or similar function?

(
Yes, please explain     




(
No

   

____________________________________________________________________________________

____________________________________________________________________________________
6)
Does your Chapter send "welcome packets" or similar information to new members?

(
Yes, please explain     




(
No

____________________________________________________________________________________
____________________________________________________________________________________
7)
Are there any MLS or related programs in your Chapter's area?


(
Yes, please explain     




(
No

____________________________________________________________________________________

____________________________________________________________________________________
8)
Does your Chapter have a program targeted toward increasing student membership/participation?

(
Yes, please explain     




(
No



____________________________________________________________________________________

____________________________________________________________________________________
9)
Does your Chapter sponsor a student meeting?

(
Yes, please explain     




(
No

____________________________________________________________________________________

____________________________________________________________________________________
10)
Does your Chapter have a mentoring program?

(
Yes, please explain     




(
No



____________________________________________________________________________________

____________________________________________________________________________________
11)
Does your Chapter sponsor any scholarships or other sources of financial aid?

(
Yes, please explain     




(
No

____________________________________________________________________________________

____________________________________________________________________________________
12)
Does your Chapter sponsor a student(s)'s attendance at the annual conference?

(
Yes, please explain     




(
No

____________________________________________________________________________________

____________________________________________________________________________________
13)
Does your Chapter sponsor a "career night" or similar type program?

(
Yes, please explain     




(
No

____________________________________________________________________________________

____________________________________________________________________________________
14)
Does your Chapter have any awards/honors to bestow upon members?

(
Yes, please explain     




(
No

____________________________________________________________________________________

____________________________________________________________________________________
F.
TECHNOLOGY

1)
Does your Chapter currently have or anticipate having any of these? (check all that apply):

Current:





Anticipate having in the next six months:


( Wiki






( Wiki


( Blog






( Blog


( Presence on Second Life



( Presence on Second Life


( Facebook account




( Facebook account

( Chat/discussion software



( Chat/discussion software


( Web conferencing (WebEx, etc.)


( Web conferencing (WebEx, etc.)


( Twitter





( Twitter


( Linked In





( Linked In


( You Tube





( You Tube

If submitting via e-mail, please send all attachments you were not able to submit via 

e-mail to the address below.

Please keep a copy for your records and send a copy of the completed report by 1 December 2011 to:  
Special Libraries Association

331 South Patrick Street 

Alexandria, VA 22314-3501 USA  

Fax: + 1.703.647.4901 

E-mail: leadership@sla.org






