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A WARNING.

The following extracts from a letter writ-
ten hy Dr. Charles MeCarthy, of the Wiscon-
sin legislative reference department, calls
attention to a serious danger in the move-
ment for the establishmeul of legislative
and municipal reference departmerts.

“T have treceived,” he said, “many letters
from state libraries and from cities in this
country proposing to start legislative reter-
ence departments or municipal reference de-
partments. These letters show me that
there is a widespread movement in this
country for the estahlishment ot such de-
partments, but they also show me that
there are seli-seeking people who are try-
ing to establish these depariments for the
purpose of giving themselves jobs. One-
half the letters recetved are in earnest and

1911 " No. 4

from able people. About one-quarter are
plainly letters of people who are trying lo
get some kind of political joh  Another
quarter is, perhaps, made up or earnest peo-
ple who have uo idea about the work and who
are probably totally unfit to manage such
worl

“Now [ think the movement in this coun-
trry is in a dangerous situation bLecause ol
this. T thunk that every librarian in this
work should do his best 1o stop the torma-
tion ol departments when 1t is found that
there are no trained people who can take
charge of them. The work cannot be done
hy people who have no tralning or exper-
ence in it, It will be a failure and we ought
to Dbe frank wilh the legislature if Lrained
people are not secured tor these places.

“T think that your publication, ‘Special
l.ibraries,’ ought to issne this warning. A
great harm can be done to a good move-
meut by rushing mto it or by allowing poli-
ticlins or peconle ftotally unfit to work in
such departments to have charge of them.
You know and [ know that there are no ex-
ports 1n this work, so difficult 18 the work,
and a great deal of training and experience
in political science and 1 law and in the
technical details of statute law 1s necessary
before any such work can he undertaken
by anybody. The same thing is true in the
cataloging and classification work conmnected
with it

“I hope you and your assoctation will dis-
courage the building ol departmeunts where
it is iound that they are to come 1 under
political conditions or trom some other pre-
text or to furnish jobs tor somcbody.”

The National Mumeipal lLeague commit-
tee’s report on municipal reference libraries
declares lhat the qualificalions ot the head

.of a library should be *‘a liberal educalion,

with special trainmmg 1 political science
economics, munieipal government and meth-
ods of organization and administration, and
he shonld he selected for merit alone.”

The editor wisles to commend these state-
ments to everyone who 1s interested in this
progressive movement. A departiment in
politics 18 practically useless; a department
m charge ol persons who do not have the
necessary Liaining and the proper outlook
is sure to be u disappomtment. No per-
son should be considered for such a place
unless he has tramning and ahulity, apd ex-
traordinary zeil [or progressive service,
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NEW YORK STATE LIBRARY.

tm March 249 the New York State Library
was destroyed by fire. A few thousand
books and perhaps one-tenth of the manu-
seript collection were saved, hoth much
injured by fire and water.

The legislative reterence section and s
incomparable collections, the work of twen-
ty years, were completely destroyed. These
included a consolidation on cards ot the
annual indexes to legislation from 1891 to
1908, inclusive; the manuseript for 1909 and
1910 was ready for the printer; and the 1911
index had heen started. In taking up the
work again 1t has seemed besl to begin
with the index tor 1911, with the hope that
the years 190% and 1910 may be completed
at some time in {he future, and that the
consolidated Index may be reconstructecd
from the printed copies of the bulletins.

Active work on the Biennial Review of
Legslation and other legislation bulletins
will have to he discontinued for the present,
but there 1s no intention of deflnitely aban-
doning the series.

THE INSURANCE LIBRARY AT BOSTON.
(D. N, Handy, Librarian.)

The insurance library at Boston is the
most complete collection of fire insurance
literature 1n existence. There are other li-
hraries of insurance containing larger and
cqually velvable collections of life and mis-
cellaneous insurances, bul 1m tihe fleld of
fire insurance it stands quite alone.

The Hbrary was founded and s main-
tained by the Insurance labrary Association
of Boston, incorporated under the laws of
Massachusetts in 1887, Membership in the
asgoctation Is of three kinds, Active, Lite
and Associate, and at present numbers
about four hundred. Its income 15 derived
from membership tees, contributions from
certain underwriting organizations having
headquarters 1m Boston in return for cer-
tinin priviteges, and from [unds 1nvested.

While the association’s activities have
heen divected chiefly to the uphuilding of
the library, they have incidentally engaged
in the development of technical lectures,
and in evening courses 1n fire msurance
and related subjects. At the present time
it has enrolled iu 1its evening classes one
hundred pupils, most of them young men
actnally employed in the business of in-
surance,

The hbrary coutains much of value on
branches other than fire insurance and its
related subjects, Its files of insyrance
periodicals, state reports and insurance law
digests for example, cover all Insurances:
but nevertheless 1t remains essentally a
hibrary of fire 1nsurance only.

The freld ot related subjects is hroader

by hand.

perhaps than would appear on first thought.
It comprises (1) The hre waste, which Hes
back of and makes possible the fire insur-
ance transactfion; and, (2) ire protection
and prevention, which today accompany all
fire Mmsurance activity, The former includes
all data bhearmng on the nature, extent,
causes and social significance of destrue-
tion ol life and property by accidental fire.
Its literature is found in the proceedings of
Are prevention associations, reports of fire
marshals and police, daily fire records, the
claborate statistical studies of the National
Board of Iire Underwriters and the “Chron-
1icle” Fire Tables, and others of like char-
acter. The literature ot fire protection and
prevention is even more comprehensive,
Building construction, building matenals,
fire department organization, equipment and
management; water supply systems, power,
pipe distribution and water storage; fire
apparatus and fire extinguishing equipment
and even town-planning may properly be
included in the literature of fire prevention
and proteection,

The library’'s collection may be roughly
grouped as follows:

a. Theory and practice of fire immsurance,
including its history.

bh. Related subjects as described above.

c. TWire Insurance maps.

d. Memorabila,

The maps, of which there are nearly six
hundred, form an importan( part of the -
brary’s equipment. Intended primarily lor
the use of rate making committees of the
Insurance Exchange, their up-keep is a mat-
ter of some importance, The smaller maps
are renewed every lew years; the larger
ones are corrected by means of correction
slips usually about once a year At tunes
the correction slips for a single map will
exceed 1,000 There have to be pasted on
All small maps are bound by the
association and are filed by states alpha-
belically. As a rule but one map is placed
in a binder they are hled flat, with labels
on the back. Two thousand cards arranged
in filng cabinets furnmish the key to the
maps. Large maps are placed on rollers in
specially prepared cases, the tops of which
afford tables for consulting them.

The “memorabilia” of the library con-
aists of early fire insurance policies—many
very rare—fire policy collections gathered
fiom all parts of the world; fire marks,
house plates, five engiavings and ofher ma-
terial of Nhke character and many pholo-
graphs,

The activities of the Nihrary are spent
first in making accessible the material
hand; second 1 discovering and getting
hold of current material and of material
needed to complete sets alrcady partly se-
cured: and third In evxtending the lbrary
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service among those who are, or ought to
he, its users.

Many books and pamphlets are dupli-
cated, the duplicate being subject to loan
by members. The loaning privileges are
open to all members on signing an applica-
tion blank which is approved by the irus-
tees.

Approval of the application gives the right
to draw Dhooks until December of the
current year. Applications must be re-
newed annually. Borrower’s cards are 1s-
sued to approved applicants and must be
presented for stamping when books are
drawn. TBooks may be retained seven days.

During the lecture season and while even-
ing courses 1n nsurance are in progress Lhe
library regularly issues special reference
reading lists covering the subjects under
consideration. These are posted on a bhulle-
tin board and later are brought together n
a loose leaf binder. The hbrary aims to
assist very directly those engaged in even-
ing class work.

The hbrary has a card index comprising
about 28,000 cards arranged for the most
part in dictionary form, with frequent group-
ing of cards under guide headings. In this
respect its methods do not differ essentlally
from other libraries, Tt finds pamphlet lit-
erature a source of trouble, but manages
very well by filing all pamphlets as soon as
received in “Grip"” binders of the standard
correspondence filing case size. Binders are
numbered serially and filed in drawers, ver-
tically «They are marked BP T. 1, 2, 3, 4,
etc. “BP.” stands for “Bound Pamphlets;"”
“T stands for “Temporary” From time {o
to time pamphlets bearing on the same sub-
ject are withdrawn {rom the “BP., T.'s"” and
placed in permanent hindings of uniform
appearance and lettering, The transfer is
noted on a transfer slip pasted on the inside
of a temporary hinder. Permanent hinders
are designated by “BP.” and the serial num-
her. Permanently bound pamphlets are filed
numerically on the shelves although as the
collection increases and specialization is
further extended it becomes a gquestion
whether the bound pamphlets ghould not he
distributed among their several classifica-
tions,

The wmecthod employed to keep in touch
with current literature is probably similar
to that of other special hbraries First cur-
rent insurance periodicals, of which there
are about onc hundred coming to the read-
ing rooms, are scanned for book or other
notices of interest IIBveryihing Lo he sent
{or 1s noted Memoranda of {forthcoming re-
ports, publications, ete., are made and filed
in a desk rcard (rav  Such indexes as "The
Kngineering News,” ‘“Technical Index,’
“Reader’'s Guide,"” etc,, also are gone over,
Tverything believed to bhe of importance is
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n‘oted and placed in the desk tray TFrom
lime to time these memoranda cards are
assorted and such inquiries and requesls
sent as Lheir data calls for. A dating stamp
is used to show when inquiries were mailed:
and replies, further references, ete, are
noted on the back of the card tWhen pub-
lications noted have heen secured the cor-

responding card in the desk tray 1s de-
stroyed
Irar  periodical publications other than

Jjournals, such as annual reports, proceed-
ngs, ete, a different method is pursued.
There are some three hundred associations,
state departments, commissions, etc., is-
suing publleations at stated intervals
whose llterature the hbrary is interested.
To keep 1 touch with them a loose leaf
form has been prepared, adapted to a Moore
binder, size A,1%. This torm 18 printed m
lwo colors (blue, orginal and salmon duph-
cates, triplicates, ete.). All associations,
departments, commisgions, ete., are entered
alphabetically on the hlue sheets, a carbon
duplicate being made at the same time on
the salmon sheet. The blue shcets are
filed alphabetically by classes, all [ire mai-
shal's reports together, for example, and the
salmon alphabetically by the date when the
publication is usually issued, (See .Appen-
dix A.) The sheets contain spaces for
name, address, periodicity of publicalion,
date of issue, most lavorable time to write
for and price if for sale; also 1n vertical

columns for “Date of issue written for,”
“Date wrltten for,” “Nate recerved” and “Re-

marks.” On the first ol each month by
reference to duplicate of the corresponding
month one is kept currently advised of whar
ghould he written for to keep his file to date.
This, of course, is supplemented by reau-
lar review ol current publications. The
originals become a desk index of all pub-
lishers of periodical matlter with which it s
desired to keep in touch. The duplicates
serve constantly to remind one of what
he oueght to begin to write for The record.
kept on the duplicate, shows what has heen
done and with what success,

The lbrary publishes quarterly a bulle-
tin of current fire insurance and related
gubjects literaturs, ol whith six nunmbers
have been isgued Its aim is to provide in
conveniont form lor the use of fire under-
writors and students of underwriting reler-
ences to currenl publications ot interest.

Scraphoaks and chippings files 210 nsed Tor
mueh tugitive malertal, Gummed leat scrap-
hooks, each book devoled to u special sub-
ject, and for smaller clippmgs a vertieal,
folding file ulmost self-mdexing, are used
extensively,

The library hnds 1ts field of related sul
jects steadily widenming and the need ol
keepine an alert patrol on the horderland
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growing. The increasing complexity of busi-
ness, its mamfold changes in method, the
hewildering multiplication of manufaeturing
processes, all of which have some Dbearing
on the fAre hazard; the congestion of the
cittes with its piling up of values and flerce
competitive strife, and numerous other fac-
tors are forcing upon fire underwriters a
recogmtion of the fact that somewhere
must he lodged for immediate use the va-
ried Infermation that will enable the expert
10 properly advise those charged with the
conduct of the business. But where the
actual collection of related material should
end and co-operation with other lLbrares
begin 18 difficult of decision.

Experience shows that the least promis-
ing information is sometimes the most valu-
able and that the less one has to dircet
members to other hibrarmes the better satis-
fied they are with their own.

Some attempt has been made to index
related material 1 nearby publie libraries,
but while this wotrk would doubtless prove
extremely valuable in the case of material
which could not Lor one reason or another
be otheiwise obtained, it 18 open to ques-
tion whether it pays for any pertinent ma-
terial which might be obtained tor one's
own

The library receives many inquiries by
mail, whteh, within reasonable limits, it en-
deavors to answer,

FIRE INSURANCE ORGANIZATIONS,

Fire Insurance Society cf Philadelphia,
I'ved W. Neuber, Secretary, 140 S. IFourth
sireer, Philadelphia, Pa IPublishes “Bulle-
un'  Alse at mtervals printed proceec:dings

containing papers read at winter lecture
course
Fire Underwriters’ Association of the

Northwest, N. 15, Briggs, Secretary, Chicago,
Nl Prmts annual proceedings containing
articles and papers read at annuul meetings
Renorts 1871—date, 31 vols.

Insurance Institute of Hartforél, Louis N.
Denit{on, Secretary, Hartford, Conn. TIssues
annual proceedings, wncluding papers on in-
surance suhjects read before the institute
during the year

Insurance Society of New York, 1&. R.
Hardy, Secrotary, 84 wWilliam street, New
York City. Issues “Bulletin” Also ocen-
slonally reprints of papers and addresees
read hefore 1ts members

Pclicyhelders’ Unicn, George H Holt,
Manaser, Manhartan binldina, Cihveago, IiL
Issnes  occustonnl pamphlets, ete, deanlmg

with fire insurance subjects from the policy-
holder’s standpoint,

The Insurance Library Association of Bos-
ton, B C. Brush, Clerk, 141 Milk street, Bos-
ton, Mass, IPPublishes quarterly ‘“Bulletin”
containing matter relating to the association
and an index of current fire insurance and
related subjects literature.

Association of Life Insurance Presidents,
George T. Wright, Bsy, Secretary, 1 Madison
avenue, New York City. Publishes annual
proceedings and occasional pamphlets on
subjects of current interest to lile under-
writers. Especially good for timely discus-
sions of matters affecting lile 1nsurance
practice from the hife company standpoint.

Fire Insurance Club of Chicago, Newton L.
Sample, Secretary, 205 LaSalle street, Chi-
cago, 111, Publishes a “Bulletin.” Also at 1n-
tervals, m book form, leclures on fire insur-
ance subjects delivered m its winter lee-
ture course,

Associatlon of Casualty and Surety Com-
panles, William C. Mulvey, Secretary, New
York, N. Y. Publishes annual proceedings.
Reports of committees usually of interest.

International Association of Accident Un-
derwriters, F. Robertson Jones, Secretary,
Idelity and Casualty Company, Cedar
sireet, New York (uty. Issues annual re-
ports of proceedings containing commitlee
reports, papers and addresses. Also col-
lects, through nibrarian of association, pol-
1iey-forms showing all forms 1n use by acci-
dent underwriters

American Museum of Safety, William 1.
Tolman, Director, 29 West 39th street, New
York City. Devoled to study of sale-guard-
ing hazards to life or industrinl undertak-
mgs. Publishes descriptive pampllels and
bulletin.

Board of Casualty and Surety Underwrit-
ers, I, [1. Kingsbury, Secrelary, Scranton,
Pa. Annual repori containg valuable papers,
reports of committees, ete

National Board of Fire Underwriters, WV,
E. Mallaliere, General Agent, 135 William
strect, New York (1ty Publishes annual
proceedings and occasional monographs on
fire insurance subjects Annual report con-
tains, among other things, very careflully
compiled tabulation of hres in ecities of 20,-
400 mhabitants o1 over in the Uniled
States,

American Association cof Mutual Insur-
ance Companies, secretary’s office, Brie, Pa

Publishes annual proceedings containing
papers, reports of commitiees, etc,
Foreign.
Belfast Insurance Institute, James Wil-

liams=on, Ilon. Secretary, 79 Royal avennue,
Belfast, lreland.

Birmingham Insurance Institute, (. 1%
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Carson, Hon. Secretary, 10 Bennett's Il
Birmingham, England.

Insurance Institute of Bristol, H S. Sim-
mons, Secrelary, Slate Insurance Company,
Bristol, BEngland,

'nsurance Institute of Cardiff, ©dward IT.
Schiele, Hon. Secretary, Cardiff, England.

Insurance Institute of Edinburgh, D. M.
(‘ameron, Secretary, 95 George street, 1din-
hurgh, Scotland.

Faculty of Actuaries In Scotland, Wm. G.
Walton, Ilon. Secretary, 14 Queen street,
fdinburgh, Scotland,

Insurance and Actuarial Society of Glas-
gow, Stewart Lowrie, Hon. Secretary, 151
West George street, Glasgow, Scotland.

Insurance Institute of Great Britain and
Ireland, Charles Stevenson, Secretary, 9 Al-
bert Square, Manchester, Bngland. DPub-
lhishes annual journal containing selected
papers rvead hefore afhlinted institutes,
Vols. 1-13. (1898—date.) Price, 6s

Insurance Institute of Ireland, Wm., A
McConnell, Hon, Secretary, 31 Dame street,
Dublin, Treland.

Insurance Institute of Liverpool, Hugh
Tyler, Hon, Secretary, § Titheburn street,
Liverpool, England,

Insurance Institute of London, G McKay
Morant, HMHon. Secretary, 8 Bucklershury
street, 1. C., l.ondon, England.

Insurance Association of Manchester, B,
A. Chambers, Hon. Secretary, 16 John Dal-
ton streel, Manchester, England.

Insurance Institute of Manchester, I, W,
Tiolding, Hon. Secretary, 4 Chapel Walks,
Manchester, England.

Insurance Institute of Montreal, Arch. H
Tlowell, Hon. Secreiary, 485 St. Catherine
street, West, Montreal, Canada.

Insurance Institute of Newcastle-Upon-
Tyne, James Hopper, Hon, Secretary, Col-
hngswood street, Newcastle-Upon-Tyne, Eng-
Tand.

Insurance Institute of New South Wales,
V. R. Day, Flon, Secretary, 35 Blyth street,
Syduey, New Soulh Wales.

Norwich Insurance Institute, W, Thouless,
Ilon Secretary, 9 Surry street, Norwich.

Insurance Institute of WNottingham, T.
MMenshall, Hon. Secretary, 25 Victona street,
Nottingham, Tngland,

Insurance Institute of South Africa, Wm.
Mathieson, Secretary, P O Box 486, Cape-
town, South Africa.

Insurance Institute of Toronto, A. G
Portch, Secretary, 27-23 Wellington street,
Torounto, Canada.

Insurance Institute of Victoria, R. J
White,, Ilon. Sceretary, 405 Colhins street,
Melbourne, Ausiralia,

Insurance Institute of Yorkshire, I, Bag-
shaw, Hon. Secretary, Sotith IParade, l.ceds,
England.

[R

SELECT LIST OF REFERENCES ON
STATE SUPERVISION AND ADMIN.
ISTRATION OF CHARITIES AND
CORRECTION IN THE
UNITED STATES.

(Compiled under the direction of H. H B
NMeyer, Chiet Bibliographer, Library of
(‘ongress, with t{he co-operation of the
State Libraries and Stale Legislative Rel-
erences Departments.)

Recent legislation regarding state boards
of control will he tound summarized m the
annual review and index ol legislation pub-
lished by the New York Slate Library, and
in the “American Political Science Review,”
1ssued guarterly.

American prison association,

Proceecdings ol the annual congress of
the American prison association. 1886
—date,

Chicago, 1886—date. 24 v,

National prison association of the TUnited

States of Amerieca.

Index to the reports of the National
prison association, 1870, 1873, 1874,
1883-1904 Comp, by Mary V. Titus,
with mtroduction by Eugene Smith.
International prison commission. Sam-
vel J. Barrows, commissioner for Lhe
United States

Washington® Govt print oft, 1906. 160
pp. (U S 59th Cong, 1st sess. Sen-
ate. Doc. 210)

“This index covers also tlie reports
of three confeiences of prison
offictals, held in New York in
1883 and 1884, and in Chieago in
1884."

Blue, I.. A Recent tendencies m state ad-
ministration.

American academy of pohtical and so-
cial science  Annalg, Nov 1901, v.
18: 44-58.

Bowman, H. M. Towa board of control,

Michigan political science association
Publications, Jan., 1902, v 4: 298-322.

Brackett, J. R Supervision and education
in charity.

New York: The Maemillan co, 1803.
222 np {American philanthropy of
the nineteenth century, Ed by H, S.
Brown )

“Puhlic agencies. state and local
bonrds’ pp. 18-68, References:
p 18

Clark, A. W. State control and supervision
of charities and corrections,

[Lincoln, Neb, 1903] 44 pp

Published also in Unwversity of Ne-
bragka, University studies, vol v, No
4, October, 1905, pp. 357-400.

Dunham, G 1. The centralization in the
management of state charitable institu-
tions
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(In New York state conference of chari-
ties  andd  correciion. Proceedings,
1902, pp. 261-268, Albany, 1903.) Dis-
cussion: pp 268-270

Falrlie, J. A. The centralization of admims-
tration in New York state.

New York: Columbia university, 1898.

207 pp. (Studies in history, economics
and public law ILd. by the [Faculty
of political science ot Clolumbia uni-
versity, vol. IX, Nao 3.}

“Charities and correction': pp. 78-
123,

Fetter, I’. A, State supervision and admin-
istration.

Survey, June 26, 1909, v. 22: 455-457.

Folks, Homer., The care of destitute, neg-
lected and delinquent children,

New York, L.onden: 7T. Macmillan com-
pany, 1902, 251 pp. (American phil-
anthropy of the nineteenth century.
BEd. by H. S. Brown.)

References at the beginning of each
chapter

Hel;berd, Robert B. Charities, State boards
of.

(In Bliss, W. D. P. The new encyclo-
pedia of social reform. New York,
1908, pp. 157-158.)

Hebberd, R. W. Supervision of charities in
New York.

American academy of political and so-
elnl sclence. Annals, May, 1904, v.
23+ 477-482

Henderscn, ¢, R, Modern methods of char-
ity.

New York: The Macmillan co., 71904,
715 pp.

Ribliography: pp., 688-702,

“State boards of charities and cor-
rection’’; pp.  407-413, States
briefly the two forms of central
supervision known in this coun-
try, and their advantages,

Report of committee on supervision
and control of penal Institutions.

(In National prison association. T10-
ccedings of the annual congress, 1903,
pp. 135-154. Pittsburg, 1904.)

Also prinfed in American journal of
sociology, Nov, 1903, v. 9, pp. 320-348.

IHinois. Board of public charities.

Bulletin af public charities, v. 1-2,

Springfield, 1909-1810. 2 v. Quarterly.

See v. 2 no 5, Dec, 1909 Chap. I,
Review of the four years' charity
campaign. Chap. 17, IBxperiences
leading to and including the en-
actment of the new charities ad-
ministration law

IHlingis. General assembly, Senate

Special committee . . . for the purpose
of compiling the laws of the several
stntes upon the subjects of hoards of

control or managoement of state insti-
tutions.

Report, 1904,

Indiana. Board of state charlties.
The development of public charities and
correction 1 the state of Indiana,
Jeffersonville: Indiana reformatory
printing trade school, 1810. 131 pp.

Published by the Doard of state
charities in May, 1910, A similar
publication was issued 1n 1905,

Lewis, C. T. State supervision of charities
and correction* its nccessity, and the
best methods

Charities, March 21, 1903, v. 10; 278-282,

Lewis, O. F. The possible co-ordination of
the correciional institutions of the state
of New York.

(In New York state conference of char-
ties and correction. Proceedings,
1509, pp. 212-236. Albany, 1910.)
Massachysetts. Board of state chanties.
The public charities of Massachusetts
during the century ending Jan. 1,
1876; a report made to the Massachu-
setts centennial commission, Feb. I,
1876, under direction of the Nassa-
chusetts board of state charities.
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