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University o f  North Carolina 
Law Building Addition, Manning Hall 
CHAPEL HILL, NORTH CAROLINA 

Librarian: Lucille Elliott 
Architect: Raymond H.  Weeks, Inc. 

General Contractor: King-Hunter, Inc. 

also leading manufacturers 
of MOBIL WALL Movable 

Steel Partitions, and 
Steel Doors and Frames. 

FIRST IN A SERIES 

OF DISTINGUISHED, MODERN 
AMERICAN L lBRAR l  ES 

The University of North Carolina's Manning Hall 
is one of the distinguished modern American librar- 
ies which have selected VMP bookstacks and library 
equipment. We consider it an honor to have played 
a role in the creation of this notable structure dedi- 
cated to the advancement of education in America. 

YOURS ON REQUEST: Colorful VMP library book- 
stack equipment catalog. Write Dept. SL-9. 

VIRGINIA METAL PRODUCTS, INC. 
PLANT : ORANGE, VIRGINIA 

.PROTECT BOOKS FASTER, LONGER 
I 

with SPRAVLON 
Clear, Plastic, Protective Spray for Book Covers 
Colorless, water-resistant, durable l Dries in  3 minutes Flexible, pliable 

-no  cracking, "checking" Use on covers, spines, posters, maps, music 
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  12 or. Can $1.95 

(covers approx. 300 spines or 50 complete books) 
Twelve 12-02. Cans. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  $1.80 each 

Transportation charges paid 

e e e . e e . e . a e e e e . e . e e e e e e e e . . e e .  e e a  

SAVE TIME - - - M A K E  FASTER CORRECTIONS 
I 

with 

ELECTRIC ERASER 
Erores Pencil, Ink, Print, Typewriting, Spine Le t te r ing  

l Fully Automatic - self-starting, self-stopping l Just pick i t  
up . . .  erase . . .  put i t  down No switch to bother with 
l Quiet, efficient, trouble-free l Heavy-duty motor - cannot 
clog or fail 

INC. 
@ LIBRARY SUPPLIES 

. . .  No. 509 Electric Eraser. .$12.85 
(includes 12 erasers) 

No. 803 (Box of 50 extra erasers) 
.a5 ner box 

SYRACUSE, N. Y. 0 STOCKTON, CALIF. Transportation charges paid 

Please Mention Special Libraries When Answering Advertisements 



Ready October 1954: 

F. E. CLEMENTS AND C. L. SHEAR 

THE GENERA OF FUNGI 
Reprint of the 1931 edition 

496 pp. 58 pis. Cloth 

Out of print for many years-this reprint makes available 
once again a volume unique in its field. 

Pre-publication price . . . . $12.50 
After publication . . . . . . $1 5.00 

STECHERT HAFNER, 
FOUNDED IN NEW YORK 1872 

The World's Leading International Booksellers 
31 EAST ~ O T H  STREET, NEW YORK 3, N. Y. 

I Available October 1954: I 
Subject Headings for 

Financial Libraries 

I Prepared by a committee of the 
Financial Division, Janet Bogardus, 
Chairman. $5.00 

I SPECIAL LIBRARIES ASSOCIATION 
31 East 10th Street, New York 3, N. Y. I 

Expert Service on I MAGAZINE SUBSCRIPTIONS 
for 

Special Libraries 

Faxon's Librarians Guide 
free on request 

We stock, volumes, sets, runs and odd 
issues of over 2 million back numbers. 

F. W. FAXON CO., INC. 
83-91 Francis Street Boston 15, Mas .  

AMES SAFETY ENVELOPE CO 

r Somerville, Mass. 

Manufacturers of . . . I 
Flat and Expanding Envelopes - Folders - Pockets - 
Covers - Mailing Tubes . . For Over Thirty-five Years. 

I We supply many large Picture Collections with Envelopes and Folders. 
Samples on Request. 
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KEYS to 
RESEARCH 

-of all kinds- 
These "standard and indispen- 
sable guides are master keys to  
what is written i n  roughly 1500 
foreign and domestic periodi- 
cals - i n  the most authoritative 
pamphlets - and in al l  English 
language books. For research, 
scholars and scientists f ind them 
invaluable. 

For the best on 16 mm films 
and 35 mm filmstrips, consult 
the Educational Film Guide and 
t h e  F i l m s t r i p  Guide, w h e r e  
much FREE material is listed. 

Abridged Readers' Guide to  
Periodical Literature 

Agricultural lndex 
Ar t  lndex 

Bibliographic lndex 
Biography lndex 

Book Review Digest 
Cumulative Book lndex 

Current Biography 
Education lndex 

Educational Film Guide 
Essay and General Literature lndex 

Filmstrip Guide 
lndex to  Legal Periodicals 

Industrial Arts lndex 
International lndex to  Periodicals 

Library Literature 
Readers' Guide to  Periodical Literature 

Reference Shelf 
Vertical File Service Catalog 

THE BLETCHER-ANCHORS CO. 
Printers an3 Publisher3 

1 

FIFTH FLOOR . . . REA BUILDING 

7 0 4  S E C O N D  A V E N U E  

P I T T S B U R G H  19, P E N N A .  

4 

Price quotat ions p rov i ded  on request  

T H E  H. W. W I L S O N  C O M P A N Y  
950 Univers i ty  Avenue N e w  Y o r k  52, N. Y. 
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HALF-PRICE SALE ON SLA PUBLICATIONS 
Until September 30, 1954 

Save 50% on these useful titles now!! 

Title Sale Price 
Aviation Subject Headings (1949) . . . . . . . . . . .  $ .88 
Brief for Corporation Libraries (1949) . . . . . . . . .  .88 
Contributions Toward a Special Library Glossary. 2nd ed. (1950) .68 
Creation and Development of an Insurance Library 3rd rev. ed. 

(1949) . . . . . . . . . . . . . . . . . . .  1.00 
. . . . . . .  Fakes and Forgeries in the Fine Arts (1950) .88 

Social Welfare: A List of Subject Headings in Social Work and 
Public Welfare (1937) . . . . . . . . . . . . . .  .50 

Subject Headings for Aeronautical Engineering Libraries (1949) . 2.00 
. . .  Transactions of the Forty-first Annual Convention (1950) 2.50 

Institutional Discounts Not Applicable 

Please send check t o :  

SPECIAL LIBRARIES ASSOCIATION 
31 East 10th Street New York 3, N. Y. 

Have you ever wanted to know whether a certain government report was 
unclassilfied or had been declassified? Then you can use 

CORRELATION INDEX 
DOCUMENT SERIES AND PB REPORTS 

This volume is a tabulation of unclassified and declassified government 
report numbers which have been abstracted in Volumes 1 to 17 of the 
BIBLIOGRAPHY OF TECHNICAL REPORTS published by the U. S. 
Department of Commerce, Office of Technical Services. 

The INDEX shows the relationship of the series report numbers to the 
Office of Technical Services PB report numbers, and serves as a checklist 
for the identification and procurement of unclassified and declassified 
serial-numbered reports. There are 792 different series, arranged alpha- 
betically on 221 pages. A Key to Series Abbreviations and a Key to Issuing 
Agencies is given. 

1953 281 pages Price: $10.00 

Special Libraries Association, 31 E., 10th st., N.W YO* 3 

Please Mention Special Libraries When Answering Advertisements 



SPECIAL LIBRARIES ASSOCIATION 
"Putting Knowledge to Work" 

THE FORTY-SIXTH ANNUAL SLA CONVENTION WILL TAKE PLACE JUNE 12-16, 1955 AT THE 
HOTEL STATLER. DETROIT, MICHIGAN 

OFFICERS 
President 

GRETCHEN D. LITTLE 
Atlas Powder Company, Wilmington, Delaware 

First Vice-president and President-Elect 
CHESTER M. LEWIS 

The New York Times, New York, N. Y. 
Second Vice-president 

ISABELLA M. FROST 
Lansing Library Service, Oakland, California 

Secretary 
MARGARET A: FIRTH 

United Shoe Machinery Corporation 
Beverly, Massachusetts 

Treasurer 
BURTON W. ADKINSON 

Library of Congress, Washington, D. C. 

DIRECTORS 
HELEN MARY PYLE 

Sun Oil Co., Philadelphia, Pennsylvania 
MRS. NELL STEINMETZ 

Pacific Aeronautical Library 
Los Angeles, California 
EUGENE B. .JACKSON 

National Advisory Committee for Aeronautics 
Washington, D. C. 
CLARA G. MILLER 

Imperial Oil, Ltd., Toronto, Ontario, Canada 
SARA M. PRICE 

The Port of New York Authority 
New York, New York 

ELSE L. SCHULZE 
Procter 86 Gamble Co., Ivorydale, Ohio 

Immediate Past-President 
MRS. LUCILE L. KECK 

Joint Reference Library, Chicago, Illinois 

PUBLICATIONS 

Aviation Subject Headings. 1949 $1.75 

A Brief for Corporation Libraries. 1949 $1.75 

Classification Scheme and Sub- 
ject Headings List Loan Col- 
lection of SLA. Rev. Ed. 1951 $1.50 

Contributions Toward A Special 
Library Glossary. 2nd Ed. 1950 $1.25 

Correlation Index Document Series 
and PB Reports. 1953 $10.00 

Creation and Development of an 
Insurance Library. Rev. Ed. 1949 $2.00 

Directory of Special Librarjes. 1953 $10.00 
Fakes and Forgeries in the Fine 

Arts. 1950 $1.75 

Map Collections in the U. S. and 
Canada, A Directory. 1954 $3.00 

Nicknames of American Cities, 
Towns and Villages Past and 
Present. 1951 $2.00 

Numerical Index to the Bibli- 
ography of Scientific and In- 
dustrial Reports, Vols. 1-10. 1949 $10.00 

SLA Directory of Members. 1951 $4.00 

Source List of Selected Labor 
Statistics. Rev. Ed. 1953 $2.00 

Subject Headings for Aeronauti- 
ical Engineering Libraries. 1949 $4.00 

Technical Libraries, Their Or- 
ganization and Management. 1951 $6.00 

Visual Presentation. Our Library. 1953 $10.00 

OFFICIAL JOURNAL SPECIAL LIBRARIES. ~ublished monthly S ~ D -  - .- 

SPECIAL LIBRARIES 

SPONSORED PERIODICAL 
TECHNICAL BOOK REVIEW INDEX 

Subscription, $7.50 a year 
($8.00 Foreign) 

Gmber to April, biImonthly May to Augu&, 
by Special Libraries Association, Editorial 
Offices, 3 1  East Tenth Street, New York 3, 
N. Y. Publication Office: Rea Building, 
704 Second Avenue, Pittsburgh 19, Pa. 

SUBSCRIPTIONS: $7 a year; foreign $7.50; 
single copies 75 cents. 

MEMBERSHIP DUES SCHEDULE: Institutional, 
$30; Active, Associate, $5; Student, MANUSCRIPTS submitted for publication must 
$2; Sustaining, $50; Life, $250. be typed, double space, on only one dde of 

the paper. Mail manuscripts to Editor. 
For qualifications, privileges and further 

information, write to the Executive Secre- REPRINTS may be ordered immediately prior 
tary, Special Libraries Association, 3 1  East to or following publication. Send reprint 
Tenth Street, New York 3, N. Y. orders to Executive Secretary. 

Entered as second-class matter February 5, 1947, at the Post Office in Pittsbygh, Pa., under 
the Act of March 3, 1879. Acceptance for mailing at speclal rate of postage provlded for in the 
Act of February 28, 1925, authorized February 5, 1947. 



S ~ e c i a l  Libraries 
A 

OFFICIAL JOURNAL OF THE SPECIAL LIBRARIES ASSOCIATION 

Indexed in Industrial Arts Index, Public Affairs Information Service, and Library Literature 

C O N T E N T S  

SLA PICTURE DIVISION ISSUE 

FEATURE ARTICLES 

The Still Picture Program at 
The National Archives . . . . . . . . JOSEPHINE COBB 

Pictorial Documentation . . . . . HERMINE M. BAUMHOFER 

The National Geographic Society's 
Photographic Library . . . . . . . . CARO STILLWELL 

The Johnson Publishing Company Library . JOHN H. JOHNSON 

LIFE Picture Collection . . . . . . . . ALMA EGGLESTON 

Special Picture Libraries . . . . . . . JOSEPH E. MOLLOY 

Books in a Picture Collection . . . . . . . ROMANA JAVITZ 

Directory of Equipment and Supplies for 
Picture Libraries . . . . . . . . . ELSIE A. PHILLIPS 

Editorial Board 
Chairman: ALMA CLARVOE MITCHILL MRS. MARIE S. GOFF RUTH SAVORD 

Ex Officio: LUCILLE JACKSON 

Editorial Staff 
Editor : DORA RICHMAN 

Business Manager: MARIAN E. LUCIUS 

Regional Representatives 
MIDDLE WEST: MARION E. WELLS WEST: ALBERT P. BRADLEY 
SOUTH: MRS. LOUISE MARTIN CANADA: GRACE REYNOLDS 

Papers published in SPECIAL LIBRARIES express the views of the authors, and do not represent 
the opinion or the policy of the editorial staff or the publisher. Contents, copyright, 1954, 
by Special Libraries Association, 31 East 10th Street, New York 3, New York. 



New HARPER 

Publicity in Action 
By HERBERT M. BAUS 

Author o f  "Publicity," "Public Relations at Work," etc. 

The most complete new handbook in the field, this successor to Mr. Baus's widely 
popular Publicity: How to Plan, Produce, and Place I t  deals with publicity as an 
essential instrument not only for business enterprises but also for public and 
political groups, in telling the story and moving people to action. A step-by-step 
guide to the planning and effective placement of publicity, i t  surveys the 
publicity uses of every major communication medium, and illustrates with prac- 
tical examples the specific application of each technique. $4.50 

h i d e  to Community Action 
A Sourcebook for Citizen Volunteers 

By MARK S.  MATTHEWS 

An indispensable source of reference and ideas for every citizen engaged in the 
work of a local, state or national volunteer association. Describes procedures for 
developing an effective community organization, and offers plans for a wide 
variety of service projects with detailed information as to sources of aid. "There 
is no other collection of such data comparable to this in coverage."-RICHARD S. 
CHILDS, Former President, National Municipal League. $4.00 

Manpower in the United States 
Problems and Policies 

Edited b y  WILLIAM HABER, FREDERICK HARBISON, 
LAWRENCE R. KLEIN and GLADYS PALMER 

Editorial Board, Industrial Relations Research Association 

How can our country utilize its labor power for maximum productivity? This 
book is a t  once a presentation of some of the problems involved in working 
toward this goal, and a statement of some of the possible and desirable public 
policies for their solution. The work of more than twenty authorities in the field, 
this volume will be an invaluable source of reference and study for personnel 
executives, industrial and labor relations consultants, teachers and government 
officials. $3.00 

AT YOUR BOOKSTORE OR FROM 

- 49 E. 33rd St. HARPER & BROTHERS New Yo& 16, N.Y. I 
Please Mention Special Libraries When Answering Advertisements 



Trude Fleischmann 

ROMANA JAVITZ 

Romana Javitz i s  curator of the picture collection of The New York Public 
Library. The present extensive picture service and the extraordinary collection of 
over six million items were developed under her guidance. 

Miss Javitz' active interest in picture research, her awareness of the prob- 
lems and the need for professional information in this field were strong factors 
leading to the formation of the Picture Division of Special Libraries Association. 
She served as its first chairman, 1952-1 954. 



SLA Picture Division 
The response to a brief notice in library periodicals in the latter part 

of 1951, signed by Elsie A. Phillips, head of the picture collection, 
Enoch Pratt Free Library, sparked the beginning of this Division. Meeting 
in February 1952 were Miss Phillips and Gretta Smith of the Enoch Pratt 
Free Library; Celestine Gilligan, Pan-American World Airways; Romana 
Javitz, The New York Public Library; Clement Vitek, Baltimore Sun; and 
Paul Vanderbilt, Library of Congress. The meeting was called for the 
purpose .of establishing a medium "for the exchange and pooling of 
ideas and information on pictures, on sources of picture material, on the 
organization, use and handling of such material, as well as the broader 
aspects of picture research." 

As a first step this group organized a panel on picture research as 
part of the 1952 SLA Convention in New York. Held the afternoon of 
October 26, 1952, so much interest was aroused that many members met 
again that evening to extend the discussion and to make plans for 
organization in the picture field. A number of those present expressed 
generally, a strong dissatisfaction with the lack of "criteria in this field, 
the paucity of material in print on the subject, the absence of pooled 
information and ideas about pictures (particularly for documentary pur- 
poses) and picture research." "The conclusion was that the time for the 
professionalization of picture research and for the formal organization 
of picture librarians had come." 

The first slate of officers included: Chairman, Romana Javitz, Picture 
Collection, The New York Public Library; Vice-chairman, Elsie Phillips, 
Picture Collection, Enoch Pratt Free Library; Secretary-Treasurer, J. E. 
Molloy, librarian, Philadelphia Inquirer; Recording Secretary, Herbert J. 
Schwarz, Jr. 

From the start the Picture Division has issued a newsletter called 
PICTURESCOPE, with Mrs. Minna H. Breuer as editor. A subscription 
bulletin, this has become widely welcome for it carries news of the 
picture field and especially assigned articles on little known collections, 
interviews with those who work with pictures, book reviews and sum- 
rnaries of talks presented at group meetings. By special arrangement, 
members receive mailings of leaflets in print that describe and illustrate 
outstanding picture archives; among those that have been sent out are 
the Abbott Laboratories story on the Army Medical Library and a brochure 
on the History Room of Wells Fargo Bank. 

An eminently successful workshop session was held at the SLA con- 
vention in Toronto, June 22-25, 1953. The program at the SLA convention 
in Cincinnati, May 17-20, 1954, featured panel discussions and visits to 
pictorial archives at museums in Cincinnati and Dayton with a tour of the 
Air Force Film Depository. Announcement was made of the new officers 
elected for the 1954-1956 term: Chairman, Josephine Cobb, Chief, Still 
Pictures Section, National Archives, Washington, D. C.; Vice-chairman, 
Betty Hale, Photo-Librarian, Socony Vacuum Co., Inc., New York, N. Y.; 
Secretary-Treasurer, Mrs. Helen Faye, Picture Editor, Textbook Depart- 
ment, Harcourt Brace & Co., New York, N.. Y. 

268 SPECIAL LIBRARIES 



The Still Picture Program at 
THE NATIONAL ARCHIVES" 

JOSEPHINE COBB 
Chief, Still Pictures Section, Nafional Archives, Washington, D. C. 

T HE PHOTOGRAPHIC RECORDS of about ation, launchings of ships, fleet reviews, 
eighty-five agencies of the Federal and disasters at sea. In this record group 

Government are now on deposit in the are many hundreds of photographs of 
National Archives. The number of pic- 
tures represented in these holdings can- 
not be reported statistically because we 
have never counted the pictures item 
by item. The pictorial records are com- 
posed of film or glass negatives, mount- 
ed or unmounted prints, enlargements, 
panoramic photographs,  posters, lan- 
tern slides, drawings, oil portraits and 
so forth. 

All the records in the National Ar- 
chives are assigned to record groups. A 
typical record group consists of the 
records of an independent agency or of 
a bureau of an executive department. 
About eighty-five of the record groups 
in the National Archives contain still 
pictures. In any one of these there may 
be several series of photographs. Some 
of the series are made up of photo- 
graphs that record the official work of 
the agency; others, though related to 
the functions of the agency, may con- 
sist of more general pictures. The pic- 
torial and cartographic records are sep- 
arated from the textual records at the 
time of accessioning. There are photo- 
graphs in the record group representing 
the Bureau of Ships of the Navy De- 
partment as well as textual records 
which reflect the function of the Bureau 
in the construction of naval vessels. 

Other series of photographs in this 
same record group are more general in 
subject content, and these provide us 
with photographs of early naval avi- 

JOSEPHINE COBB 
Chairman, 1954-56 

SLA Picture Division 

historic American sailing ships, such as 
the "Constitution" and the "Hartford," 
and of batt leships,  such as the old 
"Maine" and the "Pennsylvania." All of 
the pictures of ships prior to 1865, how- 
ever, are photographic copies of draw- 
ings, sketches, or paintings. The photo- 
graphic work of the Bureau of Ships 
began in the 1870's and the series of 
photographs of construction has con- 
tinued unbroken from that time to the 
mesent. There are on file at least three 
photographs of every ship authorized 

* Paper presented at the 44th Annual SLA for construction and built by the U. S. 
Convention in Toronto, Canada, June 24, 
1953, at a Workshop of the Picture Division Navy. 
on "Systems of Organization for Picture Col- Certain photographs in this record 
Iections." group, as in many other record groups 
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