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Dissertation
Abstracts

An ever-current survey covering
approximately 4000 Doctoral
Dissertations from 66 colleges

and universities each year.

A joint program of the ACRL and University Micro-
films, Dissertation Abstracts, is a unique guide to the
work being done by Doctoral candidates in major edu-
cational centers. Each issue of this journal contains ap-
proximately 325 exclusive abstracts — 600 word syn-
opses of the salient points in each dissertation.

Where more extensive information is desired, com-
plete copies of the dissertations are available on stand-
ard microfilm or on 515" x 8” pho-

NEW Index to American tographic enlargements.
Doctoral Dissertations for 1956

COMBINED SUBSCRIPTION

12 issues Dissertation Abstracts $20.00
Index to Am. Doctoral Dissertation 5.50

Lists all Doctoral Dissertations pub-
lished in 1956 in U.S. and Canada,
arranged by subject. Hard —
cover binding . . . . $8.00 Total $25.50

Order your subscription today.

UNIVERSITY MICROFILMS

A N N A RBOR, MICHIGA AN



LIBRARY
SUPPLIES

eeothe library world’s
standard of excellence

UNIFORMITY of stock, of color, ruling and printing,
precision rotary cutting . . . these are but a few of many
rigidly controlled details that give you the best cards and
pockets at the lowest cost.

PACKAGING is important too. Cards are banded in
hundreds to keep them tight, clean, easier to use. Strong,
well-made boxes protect all cards and pockets so that
they reach you factory-fresh, in perfect shape.

Paying strict attention to little details is a Gaylord by-
word. Only in this way—making library supplies with
care—can we give you the products that you deserve for
your library.

For more than 60 years high quality library products like those
shown here have been standard items with Gaylord. Write for
the samples you require. Always prompt delivery.




How to get more out of your
news files in 1957

Do you often waste valuable time when
you’re looking for information buried in your
news files?

You can avoid it—by letting The New
York Times Index give you a hand.

Twice a month, there’s a brand new issue
of the Index packed with over 20,000 refer-
ences to recent events in the news, alphabet-
ically arranged by subjects, persons and
organizations. Each reference leads you
straight to the complete story in your file of
The New York Times.

And because the Index gives you the orig-
inal publication date of each event, you can
use it in locating items in any other news-

paper or news magazine you keep on file.

What is more, there are thousands of
skillfully written news summaries in every
issue of the Index. They often come up with
all the facts you need!

Every day, The New York Times Index
is saving time and energy for librarians all
over the country. And they like the low cost!
A full year’s service—24 issues—is only $35.
For $15 more ($50 in all) your subscription
includes the cumulative Annual Volume cov-
ering an entire year’s events.

If you act promptly, your subscription
will include all of the twice-a-month issues
for 1957. Send your order in today.

THE NEW YORK TIMES INDEX
229 West 43rd Street, New York 36, N. Y.



adaptabl anywhere—anytime

to fit your space requirements

Globe-Wernicke free-standing study
carrels blend smart design with maximum
efficiency, and are universal space-savers in
any library, regardless of present or future
space limitations.

Engineered to provide the most favorable
work conditions in a minimum of floor space,
these G/W study carrels are made up of
standard component parts that can be easily
assembled into various forms in many different
arrangements, and just as easily dismantled
and rearranged to meet expansion or reorgani-
zation demands. Individual fluorescent lights

or business machines can be directly con-
' nected to outlets pro-
vided on the carrel. Sin-
gle-faced free.standing
carrels are also available.

For full information
write for Catalog No.314.

GLOBE-WERNICKE

CINCINNATI 12, OHIO

Manufacturers of the World’s Finest Office Equipment, Systems, Filing Supplies, Visible Records end Library Equipment.



SPECIAL LIBRARIES ASSOCIATION

Putting Knowledge to Work

OFFICERS DIRECTORS
President Evizagern B. Fry
KatuariNne L. Kinper United States Steel Corporation
Johns-Manville Research Center Pittsburgh, Pennsylvania

Manville, New Jersey

First Vice-President and President-Elect De. Arci C. GErLacu

Library of Congress
ALBERTA L. BrownN .

The Upjohn Company, Kalamazoo, Mich. W ashington, D.C.
Second Vice-President Mgs. CatHERINE D. Mack
Mrs. MiLorep H. Brobe Corning Glass Works

David Taylor Model Basin Corning, New York
Washington, D. C.
Dr. JerroLD ORNE
Secretary

Air University

ELEANOR V. WRICHT Maxwell Air Force Base, Ala.

Chrysler Corporation, Detroit, Mich.

T Sara M. Price
Wiitian S. DowNEY The Port of New York Authority
Socony Mobil Qil Company, New York New York, New York
Immediate Past-President Dgr. Euse L. ScHULZE
CuEsTER M. Lewis Procter & Gamble Company
The New York Times, New York Cincinnati, Ohio

EXECUTIVE SECRETARY: Marman E. Lucius
Special Libraries Association
31 East 10 Street, New York 3, New York

MEMBERSHIP
Dues: Institutional — $30; Active — $10; Associate — §5;
Student—3$2; Retired—$5; Sustaining—$50; Life—$250.
For qualifications, privileges and further information, write
the Executive Secretary, Special Libraries Association.

THE 48TH ANNuAL CONVENTION WILL BE AT THE HoTEL StaTLER, Boston, Mass., May 26-30, 1957

PUBLICATIONS

Aviation subject headings, 1949........ $1.75 Indexing — with emphasis on its tech-

- . . nique: An annotated bibliography,
Bibliography of engineering abstract- 1955 $ .50

in)g ieggwgces (SLA bibliography no. 1.50 Libraries for research and industry —

’ : planning and equipment (SLA mono-
A brief for corporation libraries, 1949 1.75 graph, no. 1), 1955 e 3.00

Contributions toward a special library Map ?ollecti'ons in the U. S. and Can-
glossary, 2nd ed., 1950 ... 1.25 .ada, A directory, ?954 R — 3.00

X . X Nicknames of American cities, towns
Coll;rlglatlon index document series & 0 and villages past and present, 1951 2.00
TePOrts, 1953 e 10.0 SLA directory of members, 1951....... 4.00

Creation & development of an insur- : tatisti

ance -library, rev. ed., 1949 2.00 Sorlzrvc‘eeg.s’t Ing 3selected labor statistics, 200

Directory of special libraries, 1953...... 5.00 Subject headings for aeronautical en-

Handbook of commercial, financial and gi.neering libraries, 1949 . ; 4.00
information services, 5th rev. ed., Subject headings for financial libra-
1956 5.00 ries, 1954 5.00

Handbook of scientific and technical Technical libraries, their organization
awards in the United States and and management, 195] ... 6.00
Canada, 1900-1952, 1956 ... 10.00 Visual presentation. Our library, 1953 5.00

TECHNICAL BOOK REVIEW INDEX—Subscription, $7.50; Foreign, $8.00; Single copies, 75¢

TRANSLATION MONTHILY—Published and distributed for SLA by The John Crerar Library,
86 East Randolph Street, Chicago 1, Illinois; Subscription, $5.00.




SPECIAL
LIBRARIES

Official Journal

Special Libraries Association

Volume 47, No. 10 CONTENTS DECEMBER 1956

Preservation and Restoration of

Library Materials . . . . . . . . . . . MARGARET SCRIVEN 439
Old Photographs in The Public Domain . . . . . . JosepHINE CoBB 448
Preservation of Photographs on Microfilm:

An Experiment . . . . . . . . . . . . . AcneEs HENEBRY 45]
Photographic Library Procedures . . . . . . Camira P. LuEcke 455

Microcopy, Nearprint and Other Reproduction
Processes . . . . . . . . . . . . . . . VernNo~N D. Tate 461

Recent Developments in Photoreproduction
SLA Photographic Reproduction Committee 464

SPECIAL LIBRARIES ASSOCIATION

SLLA Receives Grant .. . . . 465

Report of the Nominating Committee 19561957 . . . . . . . . . 466
b
NEWS '
Have You Heard . . . . . . . v o o v « . . ... . 467
Off the Press . . . . . . . . . .« . « .« . . . . . . 469
Editor: Mary L. ALLISON COMMITTEE ON ‘SPECIAL LIBRARIES
Editorial Assistant: IRENE MILLER Chairman: MRs. MARGARET H. FULLER

Business Manager: MariaN E. Lucius  Romana Javitz, RosEMarY DEMAREST

SPECIAL LIBRARIES is published monthly September to April, bimonthly May to August. Editorial Offices:
31 East 10 St.,, New York 3, New York., Publication Office: Bletcher-Anchors Company, Rea Building,
704 Second Ave., Pittsburgh 19, Pennsylvania. ® Subscriptions: U. S, $7; foreign $7.50; single copies 75¢.
® Papers published in SPECIAL LIBRARIES express the views of the authors, and do mnot represent the
opinion or the policy of the editorial staff or the publisher. Manuscripts submitted for publication must be typed
double space on only ome side of paper and mailed to the editor. ® Reprints may be ordered immediately before
or after publication. @ Second class mail privileges authorized at Pittsburgh, Pennsylvania, under the Act of
March 3, 1879, Acceptance for mailing at special rate of postage provided for in the Act of February 28, 1925,
authorized February 5, 1947. © by Special Libraries Association, 31 East 10 St., New York 3, New York, 1956.
e INDEXED in Indusirial Arts Index, Public Affairs Information Service, and Librery Literature,



Humpty Dumpty
m the
Labrary

Do you have in your hbrary rare books or priceless documents
that stand in need of protective measures—suitable rebinding, con-
tainers to guard them against light, dust, and dampness, as well
as plain attrition through handling? Do you have others that cry
for expert restoration?

If so, we shall be delighted to talk with you about the work
that needs to be done. Such work does, of course, make a dif-
ference to the ailing treasures in your library. If it is too long
delayed, the day may come when rescue will prove needlessly
costly. It may even turn out that some of your most prized posses-
sions will be as far beyond help as Humpty Dumpty of the
nursery jingle.

Please do not feel that you will be placing your institution
under any obligation in consulting us. It does not make the
slightest difference, moreover, whether the work 1s to be done at

once, or later when funds become available.

Department of Extra Binding at The Lakeside Press

R.R. DONNELLEY & SONS COMPANY

350 East Twenty-second Street, Chicago 16



Preservation
And Restoration

Of Library Materials

ET 1T BE KNOWN first that I am not
an expert in the repair and res-
toration of documents. Sixteenth and
eighteenth century papers look alike to
me, and while I can usually distinguish
between modern pulp paper and old
rag, I do not expect anyone to take my
word in the matter as gospel. (In truth,
many do not. If I say that a particular
issue of the Ulster County Gazette is a
reprint, the owner is likely to ask if
there isn’t some other place he can go
to get an opinion.)

I know glue from paste but not one
paste from another; we use one of the
plastic adhesives, but I could not say
which of them is best; I do not know
phosphates from nitrates from ace-
tates; I do not know iron gall ink from
Prussian blue; I know that some faded
inks can be restored but I do not know
which; I know acidity only by repute
(ill); I have not had to reckon with
worm holes; and because in our library
we leave the binding of books to bind-
ers, I know precious little about the
work involved.

This is a great deal to be ignorant of,
since all of these details are pertinent
to restoration. They may, at first, seem
a little esoteric, but all of them, except
the worm holes, have turned up in our
library in connection with the repair
and restoration of manuscript letters
and documents, carbon copies of letters,
books, pamphlets, newspapers, sheet

Paper presented before the Picture and Insur-
ance Divisions, June 4, 1956, at the SLA An-
nual Convention in Pittsburgh, Pennsylvania.
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MARGARET SCRIVEN, Librarian

Chicago Historical Society, Chicago, Illinois

music, broadsides and posters, maps,
prints, and photographs.

Fortunately, there are people who
are conversant with all these matters,
people who not only work intelligently
and skilfully as a result of study and
experience but who are generous with
their help. It was on the advice of one
of them that I nervously placed my
first map into a panful of water and
washed my first leather-bound book
with soap. It is some of the good ad-
vice I have had that I am going to try
to pass on to others.

Basic Rules Of Good Care

I assume that librarians want certain
of their documents to last forever—not
so silly as it sounds in view of the
medieval manuscript books and the
printed books which have lasted more
than 500 years.

Good paper is durable, given reason-
able care, and most poor paper can
be preserved. Reasonable care is simple
enough. Everybody knows that paper
tears in the creases when it is folded
and unfolded; that the sun fades writ-
ing and print; that dust and grime are,
at best, unsightly; that water can be
damaging, excessive heat drying and
fire destructive. Therefore, store sheets
flat, without folds; keep them out of
the light; protect them against dust;
and avoid heat, flood and fire. Granted
such care and not too much handling,
almost nothing would need repair, and
while the atmosphere cannot always be
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controlled nor disasters avoided, good
habits can prevent much deterioration.

Of course we are careful today, but
others sometimes were not. What can
be done now?

First, repair only what needs repair.
The fact that a certificate or letter or
catalog is old does not mean that it
needs restoration. If an old piece is in
good condition and is not handled
much, leave it alone. °

Cleaning, Pressing And Sforing

A dusty document should be cleaned
before it is put away. For this try wall-
paper cleaner. Do not apply too much
pressure and work toward the edges of
the paper; use short, light strokes on
the edges, where wear is usually great-
est, to avoid pulling off little sections
of paper. Be sure to brush off the crum-
bled pieces of cleaner; left on, they
may make little oil spots. Wallpaper
cleaner can be used on anything made
of paper—letters, charters, certificates,
posters, maps, pamphlets, magazines,
—but rub lightly and watch the edges.

If there are soiled places that the
wallpaper cleaner will not remove, try
soap eraser; rub in one direction and
use care at the edges. On stubborn spots
that remain, a pencil eraser may help.
If the document is not clean by this
time, stop. Go no further. There may be
other things that can be done, but you
and I do not know enough about paper
and chemicals to do them. Leave the
document as it is or call in an expert.

If a document has been folded or
rolled, it should be pressed before it is
stored. Ideally, it would be cleaned,
soaked in water, dried a little, put be-
tween white blotters, and pressed. If
this is frightening (watercolor runs and
so do some inks) or the necessary
equipment is not available, try pressing
the piece dry. Lay it flat, put a clean
piece of paper over it—not newspaper
—and place on that, side by side, as
many heavy telephone books or ency-
clopedia volumes as needed. Forget
about it for three or four weeks. If at
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the end of that time there is not enough
improvement, smooth out the piece,
put back the paper and the tomes, and
go about your business for three or
four more weeks. Then if you are not
satisfied, either put the piece away,
hoping that in time it will flatten out,
or call in an expert.

Suppose you are satisfied with your
work and are ready to store the docu-
ment. Letter-size ones can go into fold-
ers in a filing cabinet, with a second
folder placed over the first and folded
at the top, to keep out dust. If drawers
are not available for the flat storage of
larger pieces, these should be put be-
tween all-rag cardboard — all-rag be-
cause most other boards have impur-
ities which affect paper that is in con-
tact with it and because most cardboard
becomes brittle and cracks with han-
dling, breaking the document too.

In the event that all-rag board is not
available—it is difficult to buy in small
guantities—other materials may be sub-
stituted. Cover the document, front and
back, with ledger paper (this has a high
rag content) or with good quality white
blotters, cutting the paper or blotters a
little larger than the document. Put
the covered document between two
pieces of the best board obtainable and
wrap the whole. Label it with a heavy
pencil, or better, with ¢rayon or cray-
on pencil (dusty, rubbed, illegible lead
pencil markings are exasperating), and
store it flat—not on edge. Do not put
it over a radiator. Ideal temperature
for storage is 68-70 degrees, with hu-
midity at about 50 percent.

importance Of Protective Cases

Bound volumes, groups of pamphlets
and other unbound materials can be
protected against dust, wear, fading and
careless cleaning by putting them in
protective cases. A protective case may
be a simple box, covered with buckram
and open at one end; it may be a box
within a box, the inner one lined with
flannel; it may be a folder within a box
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