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handling 

library trucks 

If you really want to improve your book handling operation, Globe-Wernicke Library 

Trucks are by far the best way. This light-weight, sturdy truck accommodates Globe-Wernicke's 

standard 36-inch bracket-type shelf which offers you the added convenience of moving shelf 

complete with books onto truck or  from truck to stack. Look at these superior features: 

Available in 3 harmonious colors - Medium Gray, Sea Green, Copper Tan. 
Durable metal construction throughout. Offers a life time of service. 
5-inch ball bearing casters - two fixed and two swivel for easy handling. 
Top quality rubber tires for quiet, no-scuff operation. 
Equipped with six 8-inch nominal depth shelves. 

Overall sizes: 40" long; 41%'' high; 16%'' wide; shipping weight 130 Ibs. Cincinnati 12, Ohio 

ORDER TODAY - 270.E F.O.B. CINCINNATI Globa-Wrrnick* makes business a pl~asur. 
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22,000 subject heads! 

firld under cr single ~ ~ t b j e c t  category.  

see also: 
Arithmetic, Commercial 
Auditing 
Bookkeeping 
Business nlathematics 
Cost riccounting 
Dcpreciation 
Financial statements 
Income accounting 
Inventories 
Productivity accounting 
Tax accounting 

SUBJECT GUIDE 
to Books in Print 
Now you can stop digging through dozcnb of volun~ca to find books on a 
single subject! With just this one remarkable tool you can find 91,000 avail- 
able books on 22,000 subjects, with 28,000 cross references to guide you to 
related fields. No matter whether old or new, et9er-y in-print book that can 
be classified by subject of over 850 U S .  publishers is l~sted here. And you'll 
find complete bibliographical information and current prices as ot the pub- 
lisher's July '57 catalog. Ready in December. Order TODAY at $17.50 net 
plus carriage from R. R. BOWKER CO.,  62 W. 45 ST.. NLW YORK 36. 
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When you are searching for information 
that you know is buried in your news files, do 
you often have to keep looking and looking? 

That's a sure sign you need The New York 
Times Index. Each twice-a-month issue is 

W h e n  was it published? packed with over 20,000 news references, 
arranged alphabetically under thousands of 
different headings. Whether your research 

What facts were revealed? concerns a person, situation, or event.. . 
whether it relates to government, politics, 
international relations, business, finance, 

Here's the fast way science, law, education. or some other sphere - of activity.. . the Index shows you how to 

to find out 
find the published facts quickly in your file 
of The New York Times. 

Can you use The Index independently of 
The Times? Yes-for the date a t  the end of 
each news reference suggests when the story 
may have appeared in other publications. 
But more important than that are the thou- 
sands of news summaries in every issue of 
The Index. These skillfully written digests 
give so many essential facts that your re- 
search is often ended then and there. 

As The New York Times Index is a non- 
profit service, it is available to libraries a t  a 
very low price. For only $45, you can have a 
full year's subscription to the twice-a-month 
editions. And by investing only $25 more 
($70 in all) you can have your subscription 
include the big cumulative Annual Volume. 
The 1957 edition will soon be in preparation, 
for publication in the spring. 

If you get your order in promptly, your 
subscription will start the first of the year. 
And as your file of The Index grows, its use- 
fulness to you will grow, too. I t  will really 
speed up your news finding operations. 

THE NEW YORK TIMES INDEX 
229 West 43rd Street, New York 36, N .  Y: 
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4cyrlic Hydrocarbonh, Oxy- and Ouo-Compound:, 
Covering the Literature from 1930-1 949 

Bound $1 23.84. F.O.B. Destinatioo 

All volumes of the iMain Work and the First and Second Supple- 
ments are also available. Descriptive leaflrt sent upon request. 

wmnm J. Jbmsm, IN(:. 
111 Fifth Avenue, New Yorlc 3, New York 

GERMAN-ENGLISH NEUROPHYSIOLOGY GLOSSARY 
Compiled, and with a preface, by Roger M. Morrell, M.D. Attempts to make the 
voluminous, highly significant, and largely untranslated German literature in this increas- 
ingly important field, more accessible to English reading scientists. Contains expressions in 
neuroanatomy, biochemistry, physiology, neurology, electrical engineering and electronics, 
as well as idioms and selected general vocabulary. 

9,000 German terms, 181 pages, $7.50 

RUSSIAN-ENGLISH HYDROBIOLOGY GLOSSARY 
The first and only one of its kind. Contains all terms in the 1955 edition of the N. N. 
Smirnov Hydrobiology Glossary, published under the auspices of the Ministry of Culture, 
USSR. Attempts to  meet the need for a Russian-English translation tool in this important 
field, in which the Russian contribution is rapidly growing in volume and achievement. 
Includes expressions in  anatomy, biology, botany, hydrobiology, zoology, medicine, morph- 
oiogy, physiology, entomology, ornithology, hydrology, ichthyology. 

6,000 Russian terms, 85 pages, $7.50 

Glossary text clearly reproduced by multilith process from 1BM cold type; 
staple bound in durable paper cwers. Wrlte Dept. SL for free catalogs 
of Consultants Bureau's Russian translations. 

See our publications in Booth 90, and in Science Library, at AAAS Exposition, Indianapolis, Ind., 
December 26-30, 1957. 
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MILTON PRENSKY, Director, Editorial Research 
The  Eveniag Star, Washington, D.C. I 

w HAT ARE THE PROBLEMS one 
faces in reorganizing a news- 

paper library? I am going to try to re- 
count the problems I faced when asked 
to reorganize a 20 year old clipping 
library and a 38 year old photo library. 
These two libraries were operated as 
separate units, even on separate floors 
of the building. The  clip library had a 
staff of six persons, including the libra- 
rian, and the photo library had a staff 
of two, who were supervised by the 
picture editor. 

In preliminary meetings with man- 
agement it was indicated that the li- 
brary problem had developed over the 
years and in no sense was there any one 
factor that could be blamed for its 
shortcomings. They pointed out that 
they are now fully aware of the need 
for a modern, streamlined library opera- 
tion and that they would like me to 
undertake reorganization, preparatory 
to their moving into a newly construct- 
ed building which would be ready for 
occupancy in September of 1958. 

Reorganizing The Clipping Library 

My examination of the problem be- 
gan with the clip library. After a few 
months of observation and surveys, I 
found that the biggest problem was in- 
surmountable-the space problem. For 
instance, the clipping library (includ- 
ing books, atlases, microfilm, bound 
files, etc.) occupied a total of 1,045 
square feet. This included the com- 
bined areas of three rooms-660 square 
-- 

Paper presented before the Newspaper Divi- 
sion, May 27, 1957, at the SLA Convention 
in Boston, Massachusetts. 

feet for the library proper, 55 square 
feet for the microfilm room and 330 
square feet for the bound files room. 

In an area of 660 square feet there 
were eight desks, 25 five-drawer filing 
cabinets, the small book collection and 
a microfilm reader. In addition, a por- 
tion of this room was used to service 
the public. In an area as small as this, 
it had become necessary to use the 
height of the room for expansion. Thus, 
the major portion of the book collec- 
tion was housed on shelves built over 
the file cabinets and extending to the 
ceiling. Books were only accessible by 
climbing a ladder to the tops of the file 
cabinets, then lifting the ladder up to 
reach the highest shelves. 

In an estimated count of the con- 
tents of the clipping files, it was dis- 
covered that 312,000 personal clips 
were contained in approximately 60.000 
envelopes, about 5 clips to an envelope. 
On the other hand, 585,000 subject 
clippings were housed in only 9,600 
envelopes, giving an average of more 
than 60 clips to an envelope! Each en- 
velope contained so much that clippings 
became frayed and tattered and too 
much time was consumed in locating 
needed clips. The major subject head- 
ings would have to have extensive sub- 
heads if the files were to service staff 
members with the efficiency and speed 
demanded by deadline requirements. 

Since personnel was limited, it was 
difficult to review all of the clippings 
in the envelopes and give them new 
subject heads. The  most expedient 
method was adopted to improve the 
situation. In the case of 28 subject en- 
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velopes headed EDUCATION - VIRGINIA, 
for example, we cut off the flow to 
these heads and started a new pro- 
cedure by introducing new heads or 
subheads, such as EDUCATION - VA. - 
ALEXANDRIA, EDUCATION - VA. - ARLING- 
TON, EDUCATION - VA. - BUILDINGS, and 
so forth. In addition, we separated the 
school integration problem from the 
general education clips, since in the 
area covered by the Star, this is a local 
topic and is very extensively reported. 
T o  cover this subject, we supplied the 
following heads : EDUCATION - NEGRO - 

VA. (General), EDUCATION -NEGRO - 

VA. -ALEXANDRIA, and so on. The re- 
sults were gratifying and the editorial 
staff complimented the library on the 
new speed with which sought-after clips 
were produced. 

Another result of the examination of 
the subject files was the disclosure of 
numerous duplications of headings. Fur- 
ther, there were major heads such as 
SOCIETIES, ORGANIZATIONS & CLUBS 
and then subheads with the names of 
the organizations. In itself that was not 
a bad arrangement, but the files also 
held headings such as WOMEN & WOM- 

GANIZATIONS, EDUCATIONAL ASSOCIA- 
TIONS, and HEALTH ASSOCIATIONS. Con- 
sequently, it was usually necessary to 
look in several places before locating a 
desired clipping. 

To eliminate the duplicate headings 
and the groupings of organizations with 
their overlapping headings, I recom- 
mended the establishment of a master 
subject index to the subject files. This 
was no easy task, for remember that 
according to an earlier estimate there 
were some 9,600 subject envelopes in 
the files. On July 27, 1956; I began 
copying the subject heads from the 
jackets beginning with the first envelope 
headed ABATTOIRS. The task was com- 
pleted December 7, 1956, when the last 
entry, ZOOS-D.C., was made. When I 
had completed the task, I had filled 

nine stenographic notebooks, using one 
or two lines for each entry. 

These books were turned over to a 
stenographic service where each of the 
11,000 entries was typed on a 3 x 5 
Remington Rand card. The cost of the 
typing was $165. At present we are 
still working over the cards in an ef- 
fort to weed out duplicate headings, 
eliminate organizational headings and 
set up an effective tool that the classi- 
fiers can use to best advantage. The 
completion of this project may take 
several more months. Meanwhile new 
heads are examined and fashioned to 
conform with the projected file headings. 

As a part of a continuing effort to 
release staff labor for greater concen- 
tration on local and national clippings, 
as well as to lessen the load on the 
subject files, the purchase of a new 
service called Deadline Data on For- 
eign Affairs was recommended. 

In case readers are not familiar with 
this service, it provides a subscriber 
with 1500 (5 x 8)  cards which give a 
comprehensive, concise picture of cur- 
rent developments in all foreign coun- 
tries and includes all important inter- 
national conferences, organizations and 
pacts. I t  is revised weekly and new 
cards cumulatively list later events and 
revise earlier material. The cards are 
housed in a four-drawer file that can 
be kept on a desk. The cabinet, inci- 
dentally, is included in the subscription 
price of about $250 a year. Once this 
service has proved itself to us, we will 
discontinue marking and filing all stories 
cn foreign affairs, except, of course, 
stories by the Star's own correspondent 
in Europe, extended features by for- 
eign affairs experts or features that are 
original staff productions. 

By use of this service we hope to 
accomplish two objectives without di- 
minishing service to staff writers and 
cditors : 1) alleviating the growing 
space problem by eliminating the clip- 
ping of foreign affairs articles which ap- 
pear in the Star and 2 )  permitting the 
indexer more time to concentrate on 
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